
SEDEX Audit Application Form
SEDEX审核申请表

Details of Auditee to Be Audited
被审核工厂的资料
	Auditee name:
工厂名称
	(Chinese):

	
	(English):

	Address:

地址
	(Chinese):

	
	(English):

	Products/Services to be certified

体系覆盖的产品/服务
	

	Main manufacture/service controlling processes
主要生产/服务 的控制过程
	

	No. of employees involved in the system
体系涉及员工数目
	

	Name of contact:

联系人
	

	Position:

职位
	

	联系人信息：
Contact Details:
	手机号码(Mobile Number)：

传真号码(Fax Number)：

Email 地址(Email Address)

	公司SEDEX编码：
（参照指引）
	ZC:

	场所Sedex编码：
（参照指引）
	ZS:

	Audit Scope:
审核范围
	 FORMCHECKBOX 
2P(Labour Standards/Health & Safety)（劳工标准、健康安全）
 FORMCHECKBOX 
4P(2P+Environment/Business Ethics)（2P+环境、商业道德）

	Audit Type：

审核类型
	 FORMCHECKBOX 
 Full Initial 完整首次审核
 FORMCHECKBOX 
 Periodic 周期审核
 FORMCHECKBOX 
 Full Follow-up 完整跟进审核
 FORMCHECKBOX 
 Partial Follow-Up 部分跟进审核
 FORMCHECKBOX 
 Partial Other – Define 部分其他-解释：


	Announcement Method:

通知审核方式：
	 FORMCHECKBOX 
通知（Announced）      
 FORMCHECKBOX 
半通知(Semi – announced)&周期(Window detail):_________   
 FORMCHECKBOX 
不通知（Unannounced）

	付款方（中英文）：

Payer（CHN/ENG）：
	

	Merchant name

贸易商名称：
	

	Signature & confirmation of  Applicant and Date:

申请方签字确认和日期：
	


Special Notes 特别说明:
a. Quotation will be sent via email to Applicant within 2 working days after audit application is received. 

报价会在审核申请收到后的二个工作日之内通过电子邮件发给申请方。
b. The quotation is valid for acceptance within 1months from the date of quotation issued. 
报价开出后于1个月内有效，请及时确认。
c. Please offer the business license, organization license, auditee map and traffic map (from airport/bus station to the auditee) to us before on site audit otherwise the audit could be postponed because of insufficient  audit information. 
现场审核前请提供被审核工厂的营业执照、组织架构图、工厂平面图和机场或车站到工厂的交通图

d. The normal audit arrangement needs 10 working days and we can arrange the audit within 10 working but the surcharge should be added based on the time before on site audit:如果申请方要求在两个星期内安排审核，我们需要加收以下费用：（正常程序安排的审核应是付款确认后的10工作日后）
	Days prior to the committed on site audit date
	Additional Audit  fee

	预定审核日期前
	审核费

	Within 10  working days
	20% surcharge

	10个工作日内
	20%费用

	Within 5 working days
	50% surcharge

	5个工作日内
	50%费用


e. If the formal notice of cancellation or rescheduling of  the on-site audit is requested by Applicant after confirmation, the fee charges will be according to the following:  如果申请方正式提出取消审核，或更改审核日期，收费如下：
	Days prior to the committed date
	Audit  fee

	预定审核日期前
	审核费

	Within 5 working days
	50% of quoted charge

	5个工作日内
	50%费用

	Within 2  working days
	80% of quoted charge

	2个工作日内
	80%费用

	Access Denied
	Full Charge

	（审核当天）工厂拒绝审核
	全额


f.  The normal duration of issuing final audit report and uploading to the website is 10 working days; If the applicant requests the final report within 3 or 5 working days additional 20% and 10% audit fee should be added for the express service.正常出报告和网上上传的时间是10个工作日，如果申请方要求3或5个工作日内出报告我们会分别加收20%和10%的审核费用；
注1：若所需发票抬头和申请方信息不一致或以私人帐号付款时, 请在回传申请表时告知所需发票抬头. 
注2：请把申请表每页都签字盖章并回传，我们会尽快给您出合同！
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